
Note-taking in Class 
 

• Remember: Notes should be written and used to help you with out of 
class assignments as well as studying for tests. Taking and using good 
notes is a key to being successful in class. 

 

• Use a separate or divided notebook for each class. 
 

• Always write the date of the lesson. 
 

• Don’t try to write down everything the teacher says. 
 

• Find a system that works for you. For example, I prefer to use an outline 
system with notes because I like looking at information in list form. 

 

• Use abbreviations and symbols that make sense for you. 
 

• Write legibly. 
 

• When information is missed or misunderstood, leave space so you can go 
back and fill-in later. You can ask the teacher for the missing information 
or compare notes with a friend. 

 

• Ask questions if you don’t understand something. 
 

• Teachers sometimes run out of time towards the end of class. When this 
happens, they may try to cram in the most important parts of the lecture 
into the last 10 minutes. 

 

• Write it down if: 
o Your teacher says it more than once. 
o Your teacher says, “You will see this again”. 
o It is written on the board or an overhead (including diagrams). 
o It is a term or concept that you are not familiar with (highlight this to 

go back to and look up later). 
o It includes info about an assignment, project, test, etc. (For 

example, if your teacher tells you what you will be graded on, this 
should be written down.) 

o The teacher’s voice changes or if he/she uses inflection. 
 

• Revisit notes after class to make sure that you understand what was 
written. This should be done after each class. Use your textbook to clarify 
any information that is not clear. 


